


If the traveler is using state appropriated funds and is traveling to Washington, DC to “confer on legislative 
or appropriations issues with U.S. Congress/Federal Government, Staff or Officials”; a “Report of State 
Agency to Travel to Washington, DC” (located on the Texas Office of State-Federal Relations (OSFR) 
website must be attached (http://www.osfr.state.tx.us/travelform.asp). Print out the page before you hit enter 
or submit and attach copy to request to travel.  
  


