LAMARUNVEEESSITY

PayrollDirectDeposit MAPP05.04.03

Payrolldirectdepositrequireswritten authorizationfrom the employee.
II.  PURPOSENDSCOPE

Thispolicy fallsunderthe authority of the TexasStateUniversitySystem(TSUSRulesand
Regulation@andall applicableStatutesand Codes of the State dfexas.

This policy applies to any individual employed by the University. This includes University faculty,
staff, and student employees, including employees whose wages are supported or subsidized by
federal, state, or private resources (e.g., research grants, foundations, scholarships, work study,

Approved:07/29/2021 Pagel of 2



New LUemployeesmay have direct deposit beginimmediatelyif they complete online
authorizationthrough SeltServiceBannerbefore theirfirst pay period closes.

Employeesvho havenot selecteddirect depositwill receivewagesby Universitycheck,in keeping
with the University’gpolicy oncheckdisbursements.

While employed at LU, employeesmay begin or terminate direct deposit or switch the
bank/account to which deposits are made. Changes to direct deposit will be processed on the first
availablepayrollperiod after the employeeauthorizes thechange.
An employee’s direct deposits will remain in effect until the employee authorizes the University
to stop direct deposit of wages. To terminate direct deposit, an employee should delete their
account information through Se8ervice Banner. The termination will be processed on the first
availablepayrollperiod after the employeeauthorizeshe change.

IV. REVIEVANDRESPONSIBILITY
Responsiblé€arty: Vice President for Finance and Operations

ReviewSchedule: Everythree yearson or before Septemberl

V. APPROVAL
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