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Obtain Approval to 
Distribute a Lamar Survey
• First the survey subject matter is submitted to the 

IRB Board for approval to begin research
• Once IRB approved, the survey can be released 

within Qualtrics 
• When the survey has been created in Qualtrics, 
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Request Approval
• In the Request Approval box select IRB Analyst

Comment to the 
Approver
• The creator can add a 

comment to the 
Approver (optional)

• Click the Request 
Approval button to 
submit the request 
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Creator’s Survey Pending 
Approval
• On the creator’s Projects page a box will appear 

showing the name of the survey, the Request 
Date, the IRB Analyst, the Status, and the 
comment to the analyst

IRB Analyst I have received IRB approval and am ready to 
distribute my survey.

Graduation-Test DHL Oct 9, 2017 Pending Approval
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Final Distribution 
Approval
• Enter a comment to the creator (optional)

• Click Approve for final distribution approval

IRB Analyst

Distribution by the 
Creator
• Open your Project page to see that your survey 

has final approval

• Click the project name to open the survey

IRB Analyst


